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Microsoft Office – Free Student Download 

(Student Advantage) 

Please only use this guide when you are at home to install this software – 

Do not attempt to do this at school 

 
Step 1 

Using Internet explorer  on your 

desktop Go to your Office 365 Portal Login 

Page 

 

http://login.microsoftonline.com 

 

Step 2 
 

 

Enter your school network username which is: 

firstname.lastname@my.delasalle.school.nz 
 

(you will now be redirected to the schools sign on page, proceed to step 3) 
 
 

 
 

 

 

http://login.microsoftonline.com/
mailto:firstname.lastname@my.bdsc.school.nz


Step 3 

 

Again, enter your school network username which is: 

firstname.lastname@my.delasalle.school.nz 

 
Password is set to your network password – The same one you log into the computers at school with 

 

 

 
 

 

 

Step 4 
 

 

You will now log in to Office 365. 
 

 

On the top right of the screen click the cog next to your name, then click ‘Office 365 

settings’ 
 
 

 

Bob Smith 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

Example, 

Username: 

tstudent@my.delasalle.school.nz 

Password: 

1052000 

mailto:firstname.lastname@my.delasalle.school.nz


  Step 5 
 

 

Click ‘software’ 
 

 
 

 

 

Step 6 
 
 

Click ‘install’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 7 
 
 

Click ‘run’ 
 
 
 
 
 
 
 
 
 

If you get a UAC Prompt click yes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Office will download and install in around 30 minutes depending on your internet connection. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Once it is complete shortcuts will be put onto your start screen and you will be able to 

work on Word, Excel, PowerPoint, OneNote etc 
 

 

If you have any problems please email us at ictsupport@delasalle.school.nz 
 

mailto:ictsupport@delasalle.school.nz

